	[image: image1.png][\ Griffith




Learning Services Referral Form – Academic Integrity 

	This form is intended to  be used by academic staff  for purposes of referring  students to Learning Services for matters relating to academic integrity misconduct as outlined in the  Institutional Framework for Promoting Academic Integrity Among Students Council Resolution.   Learning Services will deal directly with the referred student who will need to take responsibility for: (a) contacting Learning Services to make a consultation appointment; (b) presenting this form for signature at the time of the consultation; and (c) returning the signed form to the Student Academic Integrity Coordinator.


1. STUDENT PERSONAL DETAILS

	Griffith Identification number:
	
	Name:
	
	Phone:

	
	
	Family name:  
	
	

	
	
	First name:  
	
	Email:


	Course code:
	
	Course title:

	
	
	  


	2.   REFERRING STAFF MEMBER DETAILS

	· Course Convenor:  ______                                                                                             (name)                                           (phone)  


· Program Convenor: __________________________________________________ (name)  ____________________     (phone)  


· Other: _____________________ (position title ) ____________________________ (name)  ____________________     (phone)
  


	3.   REASON FOR REFERRAL
        Referring staff member to provide details regarding nature of academic misconduct concern and type of assistance required. 

	 


4. LEARNING SERVICES CONFIRMATION 
	I confirm that the above student has sought study skills advice from Learning Services related to this academic integrity matter. 
Learning Services Staff Name: _________________________                      Position:  ___________________________
Signature:     _______________________________________                       Date:  ______________________________                                                        


	GUIDELINES FOR STUDENTS

	1. Use Book-it to make your appointment with a Learning Adviser online  http://www.griffith.edu.au/library/workshops-training 

If an appointment is not available online, telephone Learning Services to make an appointment.

( Gold Coast  555 28109      ( Logan  338 21108       ( Mt Gravatt  373 55778      (Nathan/South Bank  373 56452
2. Present this form for signature at your appointment.
3. Return the signed form to the Student Academic Integrity Coordinator c/- Secretariat, Bray Centre, Nathan campus.


 







Griffith University collects, stores and uses personal information only for the purposes of administering student and prospective student admissions, enrolment and education.  The information collected is confidential and will not be disclosed to third parties without your consent, except to meet government, legal or other regulatory authority requirements.  For further information consult the University’s Privacy Plan at www.griffith.edu.au/ua/aa/vc/pp/ 
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Document Search Terms
Specify in this box keywords or phrases to be included in the metadata for this policy, procedure, form or legislation.  These terms will assist users to find the document. Terms already used in the Thesaurus as non-preferred terms do not need to be repeated.  The search terms listed below may be adopted as non-preferred terms in the Thesaurus.

 

	STUDENT ADMINISTRATION

 

 

 

 

 

 

 

 


 

Glossary Terms
Specify in this box those terms that are defined in the attached document and the definition for each of those terms for inclusion in the University's Glossary.  Use this box to define any acronyms used in this policy, procedure, form or legislation

 

	 

 

 

 

 

 

 

 

 

 

 

 


  

Thesaurus Classification
Specify in the following table, the keyword, activity and non-preferred terms from the University Thesaurus for classifying this policy, procedure, form or legislation.  The primary keyword will determine the location of the document within the Policy Library. Every document will have only one location.  The secondary keywords will facilitate access to the document via other categories within the library.

 

	PRIMARY KEYWORD
	ACTIVITY
	NON-PREFERED TERMS

	NAME 
	 
	 

	SECONDARY KEYWORDS
	ACTIVITY
	 

	ADDRESS 
	 
	 

	 
	 
	 

	 
	 
	 


 

Define Document Type
Specify in the box below whether the document is a policy, procedure, form or is University legislation.

 

	Form 

 


 

Define A-Z Categorization

Using the main words from the title of the document, specify the alphabetical categories that this document should be displayed under e.g. B for Bachelors, D for Degree.  Therefore The Bachelor's Degree Policy would be found via a search under the letter B or D.  Research Higher Degree Policy would be listed under R, H and D, Recreation Leave Policy would be listed under R and L, Griffith University FBT Taxation Policy would be listed under F,B and T.

 

	R 

 


 

Document Access Control
Specify in the box below the names of people who are to have the following access within the domino.doc Policy Library

 

	Status
	Access
	Name

	Document Manager
	Change security for the document

Edit document profile data

Edit document content
	Centre Managers

	Document Editor
	Edit document profile data

Edit document content
	Emma Lord

	Document Reviewers
	Edit document content 
	Emma Lord

	Document Readers
	View contents of document

View profile data

View security data
	Students



