
  

 

Accessing and Interpreting SafeAssign Reports: For Staff  
 
 

1. Log into Learning@Griffith using your staff ID (s number) and password. 
 

2. Navigate to the course where the SafeAssignment is located. 
 

 
 
 
 
 

3. Click on Control Panel (in the left menu). 
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4. From the Control Panel, click SafeAssign (under Course Tools). 

 

 
 
 
 

5. From the list, pick the SafeAssignment you want to access and click View 
 

 
 
 

• To view the content of an individual assignment click the Text icon . 
 

• To download an electronic copy of an individual assignment click the File icon and Save to Disk.  
 

• To download all submitted assignments in a .ZIP file click  and Save to Disk. 
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http://www75-stage.griffith.edu.au/webapps/mdb-sa-bb_bb60/instructor/view_assignment.jsp?course_id=_941_1&content_id=_5623_1
http://www.safeassign.com:8080/get-assignment-papers-archive.do;jsessionid=70AC127DBC32DB54850B24C42CB7CDAA?assignmentId=1140628


  

6. Once the assignment is processed the Matching Score and SafeAssign Report icons show on the refreshed screen.  

Click the icon to access the SA Report (see below for examples). 
 

 
 
 
 
By default, the list of assignment submission is sorted by student name.  You can also choose to sort by the Matching Score, 
to easily identify files that have a higher percentage of matched text than other files in this group of submissions. To sort by 
matching score click on the arrow on the top of the Matching column. 
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How to use and interpret the SafeAssign Report 

The SafeAssign Report is a tool which is designed to be used in the following manner: 
• Allowing students to check their assignments to ensure correct referencing of quotes and ideas, and thus develop 

skills in correct academic writing 
• Allowing academic staff to better identify students who may need further assistance with their academic writing skills 

and in developing their own ideas in written assignments 

When marking assignments submitted using SafeAssign, it is up to the individual staff member to choose how to make use of 
the SafeAssign Matching Score and SA Report.     

The overall Matching score is an indicator of what percentage of the text in the submitted file matches existing sources - this 
score is best used as an indicator for you to choose which SA Reports to examine more closely.  The average range of 
percentages in Matching Scores will vary between disciplines and even between assignments - for example, in one course the 
average range might be 10%-30%, and in another course, 20%-40%.  Students do not need to aim for a score of 0%. 

The SA Report also calculates sentence Matching Scores to indicate how similar sentences are to other text in the SafeAssign 
database.  For example, a score of 90% means that there is a 90% probability that these two sentences are the same, and a 
10 percent probability that they are similar by chance and not because the submitted paper includes content from the existing 
source (whether or not it is appropriately attributed).  You can use this information to judge whether or not plagiarism has 
occurred. 
 
SafeAssign have given the following indication as to how overall Matching Scores might be used.  Please note this is a guide 
only. 
 

• Scores below 15 percent: These papers typical include some quotes and few common phrases or blocks of text that 
match other documents. These papers typically do not require further analysis, as there is no evidence of the 
possibility of plagiarism in these papers. 

 
• Scores between 15 percent and 40 percent: These papers include extensive quoted or paraphrased material or they 

may include plagiarism. These papers should be reviewed to determine if the matching content is properly attributed. 
 
• Scores over 40 percent: There is a very high probability that text in this paper was copied from other sources. These 

papers include quoted or paraphrased text in excess and should be reviewed for plagiarism. 

It is important to note the following limitations of SafeAssign: 

• Cannot distinguish quoted versus non-quoted text.  If students have quoted directly from another author and 
cited the quote correctly, SafeAssign will still indicate that this text matches another source in the database.  You will 
need to verify that students have correctly cited quotes from other sources. 

• Cannot process a bibliography.  SafeAssign cannot cross-reference a bibliography or reference list against the 
content of an assignment. 

• Does not contain all sources.  SafeAssign can only check against documents that already exist in the SafeAssign 
database.  Students may have access to sources not in the SafeAssign database (e.g. assignments from previous 
students, unpublished papers) and if plagiarism occurs under these circumstances, SafeAssign will not be able to 
indicate matching text. 
Note that the database is being constantly updated.  It is possible that the same assignment scanned for text 
matches on different days will generate a different text matching report, with the most recent report showing sources 
that were not available previously. 

• Does not know if the source itself was plagiarised.  SafeAssign cannot verify the original author of material.  If 
matching text is found, the SA Report will show the sources that contain the same text.  It is possible that these 
sources retrieved are not the original source of the material. 

More Information 
A sample SA Report is included below.  For more information you may contact the EARS team at: ears-team@griffith.edu.au 
or refer to the EARS Organisation on Learning@Griffith.   
 
SafeAssign also maintain a support site online at:  http://wiki.safeassign.com 
If you choose to refer to this information, please note that Griffith uses the Blackboard Learning System; also, screenshots and 
lists of available features may differ slightly from Griffith University’s local Learning@Griffith environment. 
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Instructor SA Report  

 

Percentage of similarity 
between the assignment 
and other documents in the 
database 

URL for direct access 
to the report; can be 
emailed to others

Click icon to highlight 
the text in the assignment 
that matches text in the 
suspected source 

Click on the link to the 
source with the matching text 
to determine its accuracy

If you determine some sources 
are not relevant to the 
assignment, you can check the 
box to remove them and click the 

 icon to obtain a new 
SafeAssign report 

Click any highlighted sentence, and 
a window appears with the URL to 
matching source document, 
percentage score of similarity and a 
direct comparison of matching 
sentences 
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