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SafeAssign: Using Direct Submit in Learning@Griffith

SafeAssign is a course tool within Learning@Giriffith that enables electronic submission of assignments
combined with a text matching report. SafeAssign has two types of functionality:

e  SafeAssignment

e Direct Submit

SafeAssignment appears as a content item in Learning@Giriffith that allows students to submit their
assignments electronically, then produces text matching report.

Direct Submit is a feature available to Instructors and Teaching Team, allowing upload of documents
via Learning@ Giriffith and generation of text matching reports, without participation of students.

SafeAssign Report is a text matching report.

Global Reference Database is a database shared across all the institutions that use SafeAssign who
have chosen to give their students this option. Each student decides whether to submit their paper to
the Global Reference Database or not.

Instructors and Teaching Team may upload papers directly with Direct Submit. This does not require
creating a SafeAssignment as an additional item in the course content in Learning@Griffith. Direct
Submit generates SafeAssign reports on papers submitted outside of a SafeAssignment.

Direct Submit allows Instructors to submit papers either one at a time, or several at once in a .ZIP file.

NOTE: .ZIP packages should contain no more than 100 files, and submitting more than 300 files in a
session is not recommended. Additionally, assignments with over 5000 sentences or that are more than
10MB in size cannot be submitted.

Papers uploaded through Direct Submit are only added to the Institutional Database - there is no option
to add them to the Global Reference Database since students have to opt-in on a paper-by-paper
basis. Additionally, there is no Gradebook integration with papers submitted through Direct Submit. If
access to the Global Reference Database or integration with Gradebook is required, convenors should
set up and use SafeAssignments to collect submissions.
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Using Direct Submit: An Overview

Follow these steps to check files via Direct Submit (see below for visual instructions).

N

From the Control Panel, click SafeAssign under Course Tools.

Click the Direct Submit tab.

A list of folders and papers will appear. This list includes assignments already uploaded
through Direct Submit. It is not recommended that files be deleted from Direct Submit, as this
will remove them from the institutional database of existing materials.

Navigate to a folder where the file or files will be uploaded.

Click Submit Papers.

Select Upload File and browse for the file. Individual assignments as well as files that are
grouped in a .ZIP package are acceptable. Alternatively, select Copy/Paste Document and add
the document text in the field.

If required, select the special upload options:

Submit as Draft: A SafeAssign report will be generated, however the paper will not be added
to the institutional database and will not be used to check other papers.

Skip Plagiarism Checking: Adds the papers to the institutional database, without checking for
content copied from other sources. This is useful if an Instructor wants to upload papers from
an earlier course to ensure that current students are not reusing work.

Supported file types

Direct Submit supports the following file types:

Microsoft Word document: .doc

Rich Text Format: .rtf

HTML: .htm or .html

Text: .txt

Pdf

Zip compressed: .ZIP used to upload multiple files.
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Using Direct Submit: In Detalil

1. Log into Learning@Griffith using your staff ID (s-number) and password.

2. Navigate to the course where you would like to submit the assignments.

WA GriffithuniversiTy

Learning@Grifith | staff | Students | Courses | Organisations | Cantent Calledtion | Halp & Suppart

Logged in: Urszula Kosal | Logout

Welcome, Urszula

3

wwwi3.stage Announcements @

[ Calendar
(@ Tasks

BR view Grades

B4 Send Email

£ User Directary

[ Address Book
Personal Infarmation

This

is exy The system is NOT backed up, do not store data here
that is not stored elsewhere

Latest tanls updated: new version of Teams L3 (now known as Wiki) and Joumal LX (now
known as Blog),

Regular accounts are configured to use central authentication (ie, the same passward as
MetCheck, Movell, etc).

Systern admin accounts use local passwords, so if you have an Admin account please
ensure you change your password from the default - ga to the *Taols® box on the
Learning@Grifiith tab, choose "Personal Information” then "Change Password” to set your
password to something more secure

My Announcements 1)
Mo gystern announcerments have been posted in the last 7 days
No course announcements have been posted in the last 7 days.

riffith Blog
¥ 4#fin an iPod Shufils - complete the Learing@Grifith Survey

b Students Learning@Grifiith frarn Commanuse
b ADAPT for Academic Staff

Pyhere is my Semester 2 course content?
P Gther updates and bug fixes

Modity Cortert Modify Layout

Courses you are teaching:
 Ears Test Course

a

You are not currently participating in any courses.

My Organizations

You are not currently participating in any organizations

Learn Newsletter

Latest Issue

(=X)

Issue 27, February-March 2007- Special Leaming@Griffith Enhancement Project
Issue

Wiew POF version

Serester One Beging

Feedhack for the new Learning@ Griffith
Learning@Griffith Support rundowmn
Getting support for Learning@ Griffith
Custarn training workshops: ADAPT
Where's the Digital Drop Box?

Past Exams

Linking to Course Readings
Learning@Grifiith systern speed
Learningi@Grifiith URL has changed in 2007
The newlonk Discussion Boards
Where's What's New?

Podeasting

R
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3. Click Control Panel (in the left menu)

WA GriffithuniversiTy

iffith

Logged in: Urszula Kosal | Logout

Ll

EARS TEST COURSE » ANNOUNCEMENTS

VIEW TODAY WVIEW LAST 7 DAYS VIEW LAST 30 DAYS | viewa

January 30, 2008 - February 06, 2008

Ho announcements found.

B communication
# Course Tools
B Course Map

Blackboard'
Backboard Acadedric Suie ™ (7.1.467.26)
Bsoibaan Leaming Systen™, Baskbosr! Comindy Systen™, Sickboant Content Systen™
12 1907-2006 Blackboard Inc. Al Rights Reserwed. LIS, Patert Mo. 8,088,132
Fosessitly infommation can be found st Htpéasoess blackboard.com

(& Control Panel

@) Refresh

@ Detail View

4. From the Control Panel, click SafeAssign (under Course Tools).

WA GriffithunivERsITY

Griffith Portal > Les ffith

Logged in: Urszula Kosal | Logout

Learning@ariffith | Staff | Students | Courses | Organizations | Gontent Collection | Help & Support | Scholar |

EARS TEST COURSE » CONTROL PANEL

EARS.TEST: Ears Test Course - Urszula Kosal (Instructol

Content Areas

User Management

Course Inform: Assignments List / Modify Users
Course D External Links Manage Groups

Assessment
Announcements Check Collection Links Test Manager Gradehook
Course Calendar Glossary Manager Sunvey Manager Gradebook Views
Staff Information Physics Online Tutorial System Pool Manager Performance Dashboard
Course Statistics

Advanced Group Management

Blackhoard Scholar®

Configure Blog Tool Support Contact System Administrator
Digital Drophox Configure Wiki Tool Staff Manual Manual
Glossary Manager Assess Wikis
Messages Search And Replace
Content Collection SaleAsig'
Course Portfolios
Course Options
Manage Course Menu Course Copy
Course Design Import Course Cartridge
Manage Tools Import Package
Settings Export Course
Recycle Course Archive Course

Blackboard

Bicitioant Avadeais Seie ™ (7.1 467 26)
Blsoteard Leaming Systea™, Bachboard Conmunty Systen™, Blichbeard Conteat Systeir™
@ 1997-2006 Blackboard Inc. Al Rights Reserved. LS. Patent No. 5,988,138
osessibiiy information ean be faund at hitpiisnsess blackboard com
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5. Click the Direct Submit tab.

WA GriffithuniversiTy

Griffith Portal > Learnin iffith
Logged in: Urszula Kosal | Logout

Ll

Laarni ith | Staff | Students | Courses | Organizations | Gantent Collaction | Help & Suppart | Scholar

E4RS TEST COURSE > CONTROL PANEL > SAFEASSIGN » DIRECT SUBMIT

SAFEASSIGNMENTS |  DIRECT sUBMIT
Direct Submit
prvaTe | sHARED & Private Direct Submit for Urszula Kosal
Folders b view tree

& Submit Papers | gy Remove

4 Top Folder

1 Papers .

New Folder Displaying papers 1 - 1
ADD " Filename File Matching SA Report Subritted
T news.doc g 91% X Mov 23 2007 13:37:39 EST

1 Papers Shaw | 25 iterns perpage | * !

Displaying papers 1 - 1

6. If you have previously uploaded documents a list of folders and papers will appear. This list
shows files already uploaded through Direct Submit. It is not recommended that files be
deleted from Direct Submit, as this will remove them from the institutional database of existing
materials.

7. Navigate to a folder where the paper will be uploaded and click Submit Papers. (You may
also create a new folder at this point.)

WA GriffithuniversiTy

Grifith Portal > Learning@Griffith
Logged in: Urszula Kosal | Logout

KX

Learning@Griffith | staff | Studants | courses | Organisations | Content Collection | Help & suppert | scholsr

E4RS TEST COURSE » CONTROL PANEL > SAFEASSIGN » DIRECT SUBMIT

SAFE ASSIGNMENTS I DIRECT SUBMIT
Direct Submit
prvare | sHARED &/ Private Direct Submit for Urszula Kosal
Folders Lo view tree
[ Submit Papers | [g Remove
& Top Folder

™ S Falder 2008 i) e 1
Displaying papers 1 - 1

Remave
& ™ Filename File Matching SA Report Submitted
New Folder ™ news.doc & 9 & Moy 23 2007 13:37:39 EST

1 Papers |
ADD -
Dby e 11 Show | 25 tems per page 1
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8. You can choose one of the submission options below by ticking in a corresponding box; or, go
straight to the File upload.

e Submit as Draft: A SafeAssign report will be generated however the paper will not be
added to the institutional database and will not be used to check other papers.

e Skip Plagiarism Checking: Adds the papers to the institutional database without
checking for content copied from other sources. This is useful if an Instructor wants to
upload papers from an earlier course to ensure that current students are not reusing work.

e If you don't tick any the submitted paper will be added to the institutional database and a
SafeAssign report will be produced

9. In the file upload section, browse for the file. (Individual papers as well as papers that are
grouped in a .ZIP package are accepted). Alternatively, select Copy/Paste Document and add
the document text in the field.

10. Click the Submit button.

WA GriffithuniversiTy

Griffith Portal = Learning@aGriffith

Logged in: Urszula Kosal | Logout
Lorrmim 9@Griffith | Staff | Studants | Courses Brermiod tions | Content Collaction | Halp & Suppart | Schalar =
EARS TEST COURSE » CONTROL PANEL ? SAFEASSIGN » DIREGT SUBMIT
SAFEASSIGNMENTS |  piRECT SUBMIT
Direct Submit
priae [ SHARED v/ Private Direct Submit for Urszula Kosal —
Folders b view tree Paper Submission
& Folder 2008 @ Submission Options
New Folder > [ Submit as draft (do not add papers to Institutional Search Database)
l— ADD I~ Skip Plagiarism Checking (only add papers to Institutional Search Database)
@ File upload
 Upload File
o <
File To Attach IC\DDEumEms and Settings\s2539| Browse :| -
Acceptable file formats: .zip, .doc, .txt, .pdf, .itf and .html
© CopyiPaste
Document
" Paper title
* Paper text
© Submit
&
Caneel ) | _Submic_) -
= s
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11. The screen shows all the files uploaded to this folder, local date and time of the submission
and link to access the files. To obtain Matching Score and SafeAssign Report allow time for
processing, and refresh the screen. It can take from a few minutes to 24 hours, depending on
the size of the file submitted.

W4 GriffithuniversiTY

Griffith P iffith

Logged in: Urszula Kosal | Logout

Learming@ariffith | Staff | Studants | Courses | Organisations | Contant Collsction | Help & Support | Scholar | =

EARS TEST COURSE » CONTROL PANEL > SAFERSSIGH > DIRECT SUBMIT

SAFEASSIGNMENTS | DIRECT suBmIT
Direct Submit
prvate | sHARED v Private Direct Submit for Urszula Kosal
Folders wiew tree
B Submit Papers | [ Rermove
() up one level

H Folder 2008 1Papers i
Displaying papers 1- 1

New Folder

™ Filename File Matching SA Report Submitted
ADD Clilsicanassns & - - Feb 06 2008 10:50:01 EST
1 Papers Show | 26 iterns perpage ¥ 1

Displaying papers 1 - 1

12. Once processed, the Matching Score and SafeAssign Report icons show on the refreshed
screen.

13. Click the icon <& and access the SafeAssign Report (see below). For detailed information on
how to access submitted safe assignments and interpret text matching reports, please refer to
Accessing and Interpreting SafeAssign Reports: For Staff available at
http://www.griffith.edu.au/ins/learningatgriffith

WA GriffithuniversiTy

Griffith Portal = Learning@Griffith

Logged in: Urszula Kosal | Logout

= | Content Callaction | Help & Suppart | Schalar =

EARS TEST COURSE » CONTROL BANEL » SAFEASSIGN » DIRECT SUBMIT

SAFEASSIGNMENTS |  DIRECT SUBMIT

Direct Submit

PRIVATE | sHARED & Private Direct Submit for Urszula Kosal

Folders &, wiew free
B Submit Pagers | gy Remove

w up one |evel

) Folder 2008 1Papers q

Digplaying papers 1-1

New Folder e
" Filename File  Matching SA Report Submitted

AL 7 cicadas.doc g | 0% & Feb 0B 2008 10:50:01 EST
IR Show | 25 items per page ¥ \ 1

Displaying papers 1 - 1
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http://www.griffith.edu.au/ins/learningatgriffith

Help Close

Safeﬂasglgmg Percentage of similarity

between the assignment
and other documents in the
database

Paper Information
Dwnerr Urszula Kosal
Filename: cicadss.doc

Matchios: [N 100

Printversion: 2
Direct link [

Suspected Sources
Click on a source to view the original, or dick on the magnifying glass to see the source highlighted In the text below,

AT http:fferww.answer ¥
g2 7 hittp: ffwoww reference com/browse kg,

Click 42 icon to highlight
the text in the assignment
that matches text in the
suspected source

URL for direct access
to the report; can be
emailed to others

If you determine some sources
are not relevant to the
assignment, you can check the
box to remove them and click the

@ icon to obtain a new
SafeAssign report

¥ plunderer” o, an

Lagium," meaning “kidnapping,” or possibly "plagiare," which is "to wound")is the practice of daiming,
forporating material

giare,"which is "to wound") is the practice of daiming, or

CIle on the ||nk tO the rt, into one'sown without adequate scknowledgement. Unlike

iarism is concerned with the issue of false attribution.

source with the matching text [ ™= === _
tO determlne itS aCCUI‘acy = can reach 15 em (6"}, g Pomponia imperatonia from Malaysia,

£ of the eyes, and membranous front wings. Desert cicadas ars
eir body temperatures as much a5 22 © C zbove ambient

&7 called * timbals * on the sides of the sbdominal base. Their “singing” is not the stridulation (where two structures are rubbed against one another)
ilizr sound-producing insects like crickets: the timbals are regions of theexoskeleton that are modifisdto form & complex membrane withthing mambranous portions

| Adult cicadas have a sideways-ridged plate whers the mouth is in normal insects
!Aclult cicadas have a sideways-ridged plate where the mouth is In normal insects
= B LT 18 11 TNl

Some cicadas produce sounds louder than 106 dB (SPL) “at close range", anm
pitch that the noise is inaudible to humans [ dtation needed 1. Spedes have di
ocadas acks as an effectivebird rapalient, [ citation needed ] Males of many spece
atation needed ] It can be difficult to determing which direction(s) cicada song is com
directions at once, as ticadas in various trees all make noise at once.

& loudest ofall insect-produced sounds. [4] Conversely, some small species have songs so high in
(making songs ko ensure they attract the appropriste mate, The song intensity of the louder

gather which creates a greater sound intensity andprobects against avian pradators, [
because the law pi il 141 i i ira from mary

In addition to the mating song, many spacies also have a distinet distress call, usually a som
alsa have a courtship sang, which is often a quieter call and is produced after a female has bei

Click any highlighted sentence, and
a window appears with the URL to
matching source document,
percentage score of similarity and a
direct comparison of matching
sentences

After mating, the female cuts shts into the bark of a twig, and into these she deposits her eggs. Sh
hatch, tha newborn nymphs drop to the ground, where they burrow. Most cicadas go through a life oyl
theMagicicada goes through a 17-or oceasionally 13-year life cycle. These long life cycles are an adapt,
pradator could not regularly fall into synchrony withthe cicadas. Both 13 and 17 are prime numbers |, s
a three- or five-yaar life cycle, the 13- and 17-year cycles allow themto stop the predators falling into

The insects spend most of the tims that they are underground a5 nymphs at depths ranging from abo:
strong front leges for digging.

In the final nymphal instar , they construct an ewt tunnel to the surface andemerge, They then moult {sh
abandoned skins remain, still dinging to the bark of trees.
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